[image: ]Application for University of Otago's Matariki Network of Universities’ (MNU) Travel Award



	For assistance with the application procedure contact Mrs Chriss Hamilton
International Partnerships Co-ordinator and UO MNU Co-ordinator
Tel 479 5651 / international.partnerships@otago.ac.nz 




Closing dates:		Round One	1 March
			Round Two	1 June
			Round Three	1 August


	UO Staff Member:
(Title, First Name, Surname)
	

	Department 
and Division:
	

	Telephone:
	

	Email:
	

	UO Position/Role 
	



1. Purpose of Visit: 
Please detail how this visit will develop and strengthen staff connections across the Network, with a view to achieving and/or supporting the strategic aims and Guiding Principles of the Network https://www.matarikinetwork.org/about/mission/



2.	Amount Requested:   $0,000.00


3.	Timeframe of Visit (start and end dates)


4.	Proposal: 
(Please detail whether there is already an existing collaborative relationship with the person(s) to be visited, the nature of the collaboration, confirmation that you have the appropriate conference/RSL approval, and evidence of who you will be meeting with at the MNU institution(s) you intend to visit). 



5.	Presentation/Lecture
Where practicable, MNU Travel Award recipients are expected to deliver a presentation/lecture when visiting a MNU partner.  Please outline the topic of your proposed presentation. (Please note: Ms Chriss Hamilton, Co-ordinator International Partnerships and UO MNU Co-ordinator, can connect presenters to the MNU Coordinator at the partner institution to help arrange the presentation if required). 



6.	Outcomes:
	(Please note how this visit is going to advance the partnership and/or support the strategic aims of the Network and University).




7.	Budget Details:
	(Include quotes for flights from one of the two University-approved travel agents, hotel, shuttle/car hire and insurance costs etc). Please note these travel awards may include contributions to international airfares; but preference is given to help staff with travel costs specifically related to visiting MNU partners once in those partners' regions.






8.	Documents Enclosed:

	
	Letter of RSL approval

	
	Quotes regarding flights, accommodation, transport costs etc.

	
	Letters of invitation

	
	Letters of support



Please note, if funds are awarded, they need to be fully expended by the end of the calendar year in which they were received.


7.	Signatories:

Applicant

	Name:
	

	Signature:
	

	Date:
	



Head of Department

	Name:
	

	Signature:
	

	Date:
	



Comments







Pro-Vice-Chancellor (or Dean, Division of Health Sciences), Deputy Vice-Chancellor, COO

	Name:
	

	Signature:
	

	Date:
	



Comments










Once signed, please send your application electronically to Lynda McIver: lynda.mciver@otago.ac.nz
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