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Distribution of New Paper Proposals
for Information and Review
Feedback Sheet


The relevant Specialist (Academic Committees and Services) will distribute new paper proposals to the following support areas for information and review with this feedback sheet attached:

· ITS Applications Support
· Timetables
· Library
· International Office
· Marketing Services
· Schools’ Liaison Office
· Student Development
· Director, Distance Learning
· Higher Education Development Centre
· Strategy, Analytics and Reporting Office

New paper proposals do not require endorsement from support areas above to be approved. However, these areas may provide feedback on implementation issues to be resolved and/or potential improvements to aid the smooth running and promotion of the paper. Feedback should be drafted on this feedback sheet and conveyed directly to the proposer and copied to the relevant Specialist (Academic Committees and Services). 

Feedback is due three business days prior to consideration by relevant Divisional Academic Board, and the specific due date for the proposal concerned will be listed below. 

Support areas should not provide feedback when there are no concerns or suggestions to raise.

The relevant Specialist (Academic Committees and Services) will only convey feedback from support areas to the relevant Divisional Academic Board (and other relevant committees) when there are serious issues regarding the feasibility of introducing a new paper that cannot be easily resolved.

	Proposer (including email address)

	

	Relevant Specialist (Academic Committees and Services) (including email address)
	

	Date of distribution

	

	Date feedback is due (three business days prior to Divisional Academic Board)
	



	Name and Area
	Feedback
(If feedback includes barriers to implementation or if further information is required for to set up the new paper, please indicate this.)
	Proposer’s Response
(This is optional for the approval process unless there are significant barriers to implementation. However, further information may sometimes be required to set up a new paper.)
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